Ref: S-004/G/SRS

Guidelines for Banner & Flags Hoisting
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1.

*The application form (with UMSU/ UMPA endorsement) for the reservation must be
submitted to your Student Activity Facilitator (SAF) at least 4 working days before the
hoisting day.
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Applicants are advised to hoist the promotional materials no more than 7 days before the first
day of activity, and remove them immediately after the activity or before the end of the
reservation.
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A copy of promotional materials should be submitted together with the form for approval,
otherwise the application will not be accepted.
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Student Organizations should inform your Student Activity Facilitator (SAF) of any changes
or cancellation of reservation as soon as possible.
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1.

Hoisting reservation will be cancelled AUTOMATICALLY if no promotional materials are

hoisted on the first day of the reservation.
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*Reserved hoisting areas could only be used by approved organization. No transference to
other clubs or any other parties is allowed without another approved application.
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*Every organization is responsible for the hoisting, removal, and maintenance of one’s
promotional materials during the reserved period. Any confiscation of expired promotional
materials will not be returned.
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Ref: S-004/G/SRS

Reminders and warnings will be given to any violations of the above guidelines marked with (*).

Two accumulated reminders followed by one warning will result in one month’s denial of venue

and equipment reservation service.

Two accumulated reminders followed by three warnings will result in three months’ denial of

venue and equipment reservation service.
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equipment reservation service.
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