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UNIVERSIDADE DE MACAU
UNIVERSITY OF MACAU

Student Trainee Scheme
Evaluation Form

(To be completed by supervisor)

(BEB/ELSBEEH ZETEIE - Please turn over for important notes. )

Unit
e
Name of Supervisor Contact Number
HEEHHA Brek B
Name of Trainee Contact Number
REE#HA Brek B
Duration of Training To Number of Training Hours Completed
RERE z SERHY 7B 8
Date of Evaluation Signature of Supervisor
=% HEA BHEEX
Please evaluate the trainee on the following items &L N57E H ¥ 5.8 4 81 Ta8( ¢
Score Most Dissatisfied Most Satisfied
221 I BAHE 112]13]4]5 BRI
Item Score N/A Comments/Suggestions
HH pa) i T#EH BR/ER
A) |Attitudes Toward Work/Training
HIIEFISRRIRERE
1.|Understanding of the Organization/Department 12345 NA
Eali R EOERE
2.|Attempt to Improve 12345 NA
RS
3.|Willingness to Learn 12345 NA
4.1Sense of Responsibility 12345 NA
B
B) |Organizational Skills
5.|Work Flexibility 12345 NA
TAEE M
6./ Time Management 12345 NA
FE
7.|Ability to Plan 12345 NA
RN
C) [Technical Skills
BERRE
8.|Application of Knowledge & Skills 12345 NA
SRR S R RE Y AE
9.|Analytical Skills 12345 NA
PAiEs 3]
10.|Creativity 12345 N/A
BIE
11.|Computer Skills 12345 NA
CL fre]
12.|Chinese Writing Skills 12345 NA
POCRAERDY
13.|English Writing Skills 12345 NA
TRERIERTY
14.|Mandarin Conversational Skills 12345 NA
s E R
15.|English Conversational Skills 12345 NA
FRE Y




D)

Work Performance

TfERE

16.|Diligence 12345 NA
HE

17.|Work Efficiency 12345 NA
TAERCE

18.|Productivity 12345 NA
EET]

19.|Punctuality 12345 NA
Ralis

E)

People Skills
ANBERTS

20.|Communication Skills 12345 N/A
IR

21.|Interpersonal Relationship 12345 N/A
NFERR (5

22.|Team Spirit 12345 NA
Eleei

23.|Leadership 12345 NA
FERE

F)

Personal Qualities

BARE

24.|Stress Management 12345 NA
B EH

25.|Self-confidence 12345 NA
SEEIN

26.|Emotional Control 12345 N/A
kel

G)

Overall Evaluation 12345 NA
GBRETHE

What improvements do you think this trainee should make?

R REE R EE R SRR EMHTT ?

Will you continue the training with us?
e TRETERMEEEBIEE R T ETE ?
[ Yes & [ will consider &% [J No &

RANESE S e

ETHE MPORTANT NOTES
CHPIASE /P TR BB A B2 )
P AREARARER 112006 SEARIE B —FT AT SRS > & 1T B RS AR TIVHEB T ERES (E RS - BUREE SEE RS 2 = A B R -
AREPAE AR P 2 (B AN ERHE I LA -
AEHE R FTUEE 2 (N B AR SRS - D THBAMNAZ PR - ARIBRIN G oA EH e sUEM T RIBE N MES A R e -
BEEATATHE AR R EIERE - EfTEARIREFG T DI 7 S AR B e -
AVEE ERREE B RS FAS LT A R KoL » R oI RE N SRR -

Personal Data Collection Statement of the University of Macau / the Finance Office of the University of Macau
The University of Macau (UM) being a public institution of higher education as set in Law No. 1/ 2006, in accordance to the purpose of performing evaluation on the related
administrative services provided by student trainees, requires supervisors to fill in this evaluation form and file it properly in the Unit.
The personal data collected from this evaluation form shall only be used for the mentioned purpose.

. The personal data collected from this evaluation form may be transferred within the University for the purpose of carrying out the related procedures. The relevant data may

also be transferred to other authorized entities in accordance with the law or with your prior consent.

The supervisors are entitled with the right of access and the right to rectify in accordance to the law, but such rights shall be exercised through a written request submitted to
the Finance Office of the UM.

The payment may not be processed if the supervisors fail to provide any of the information or documents as required in the evaluation form.

& RABESERTHZE T AR AR R ERE R - WA AR KA CRPIARS AP TR B R E A BT )

@ | declare that the information provided in this evaluation form is correct and I have acknowledged and understood the <Personal Data Collection Statement of the
University of Macau / the Finance Office of the University of Macau>.

%4 Signature: HHH Date:




