In-house Training Plan for 2021
(Quarter 1 and 2)

New Staff Duration
Quarter| No. Category P Course Title Target howrd)
\ National Affairs National Security All Academic and 3
Education CEEre i34 Administrative Staff
2 v E-Government and Administrative Effectiveness All Academic and 3
BT BT R 7 Administrative Staff
Practice o o :
R | Ay : T 7, Prsc{n:i.I“Datfl Protection New Administrative Staff 15
Related Laws flél Ak it (All Ranks)
Ql
Administrative Assistant,
Public Finance (Basic) R s 7
Jan 4 Senior Administrative 20
N4 o
z ISR (IR) o
Mar
5 v ISO 9001:2015 & ISO 14001:2015 Awareness Training New Administrative Staff 18
ISO 9001:2015 & ISO 14001:2015 20453 (All Ranks)
Quality
Management
6 ISO 9001:2015 & ISO 14001:2015 Accurate Understanding Administrative Officer and 6.5
1SO 9001:2015 & ISO 14001:2015 AEFEFRfi% above i
7 | Gommanication Mediation for Student Affairs Staff of SAO, RCs, o
PR LN EH Faculties
8 National Affairs “One Country, Two Systems” Theory All Academic and 3
Education " B B Administrative Staff
9 Practice on Public Administration - Government Procurement (Basic) A(sizr:inolrs:z:invfe AfSlft o 37
: NFATBURTS - BUTERIE (1K) e
Practice on Assistant
— Administration & e
Related Laws : L e
10 i ik Public Finance (Advanced) ASsnior tA ;i\r(rinn.lsFranv_e 20
Q2 N B EIRE GEER) ssistant, Administrative
Officer
Apr ST i
& How to Manage Sexual Harassment Complaints and Conduct Investigation Working
L Panel Pool for the
Jun | 11 Investigation O 35
Afel R ER M BRI (R A TR A ; s
Equity (CGE)
— Self-Development
12 v Protecting Yourself and Preventing Sexual Harassment New Administrative Staff 35
R E C R LE MR (All Ranks) ;
138]€ Communication Mental Health First Aid - Standard Course Frontline Staff of SAO, 12
FH T ERIRTT - BEBEDE RCs, Faculties
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