In-house Training Plan for 2022

New v
s Durat
Quarter No. Category Staff . Course Title Target (::: rl:)n
Program
1 };;su[%)g E}f E‘S}J;Xm; Constitutionalism PAO, SAO and AO 3
National Affairs i e TIEE 1
Education Constitutional Order in the Special Administrative Region PA.A’ ER, fu anflpal iy
2 R Senior Clerk, Clerk, Skilled Worker 3
Q1 ik and Janitor
First Aid Training : ot T
§ 30
i 3 Health & Safety gy T | All Academic and Administrative Staff|
~ 4 : v Personal Data Protection New Administrative Staff 15
ik o Pr‘acj,n;etfm B EPS (All Ranks) ’
ministration
Related Laws v E-Governance and Administrative Effectiveness All A . Administrative Staff 3
5 B T B L TR AR S cademic and Administrative
6| Oistity Misgéeit v ISO 9001:2015 & ISO 14001:2015 Awareness Training New Administrative Staff 18
VALY mage 1SO 9001:2015 & ISO 14001:2015 324153l (All Ranks)
National Security
7 e S SAO 3
B 4Bk
8 National Affairs Introduction to Constitutional Law and Basic Law oy 3
Education (B EHELAGE) 2k PAA, SAA, AA, Pnnglpal Clerk,
Senior Clerk, Clerk, Skilled Worker
9 The economic relationship between Mainland China and Macao and Janitor 3
Q2 PYHEL P ST
10 Leadership Techniques Functional Heads / 12
Apr i : FERTT AO and above
anagemen
= Techniques for Organization and Coordination of Activities
11 . i - PAA, SAA and AA 12
Jun i et o
Practice on Practice on Public Administration - AR
12 | Administration & Government Procurement (Advanced) Adn:lzﬁf::lfs)swﬁ 30
Related Laws SFATEEET - BUT PRI RS SR 2
How to Manage Sexual Harassment Complaints and Conduct Investigation Working Panel Pool for
4 13 | Self-Development Investigation the Committee on Gender Equity 35
feI R EE MR P E S (TR A (CGE)
Chinese Language and Classics
14 St o PAO, SAO and AO 3
A L X
Nottsant Afbiirs Establishing the Guangdong-Hong Kong-Macao Greater Bay Area:
15 Bt The Macao PefSPi‘iti_V? PAA, SAA, AA, Principal Clerk, 3
EHRFAE SR  RPIRA Senior Clerk, Clerk, Skilled Worker
“One Country, Two Systems” and Janitor
i b "B B ’
Sk 17 Communication %;?;‘?;ﬁ ;%%?Sﬂfnt Affirs Staff of SAO, RCs and Faculties 12
P Performance Management and Effectiveness in Conducting :
: Functional Heads /
18 Management Performance Appraisal RO it 12
SUE N HRGETX
thacftlce b Intellectual Property Administrative Staff
19 | Administration & SR (All Ranks) 12
Related [ aws i b v
3 Process Innovation and Optimization Functional Heads /
20 |Quality Management SR B AO adibsve 12
1 C onstfﬁuimnal Dey?lopment of Macao SAR PAO, SAO and AO 3
BTN PR BB
Education The relationship between the quality of life in Mainland China and PAA, SAA, AA, Principal Clerk,
22 Macao Senior Clerk, Clerk, Skilled Worker 3
ARt AETE R E AR and Janitor
Q4 23 | Communication g%l g%;;;;% Confglajut Handing SAA and AA 12
Oct 24 | Health & Safety ?;ﬁgﬁ%"%gﬁg Training Adult First Aid certificate holder 12
Practice on : il Lo
Dec 25 | Administration & Lntegntz[? l.u}dmg‘ Emiticp n Macao All Academic and Administrative Staff| 3
Related Laws BRBUESS - WPTERE
26 |Quality M. ¢ ISO 9001:2015 & ISO 14001:2015 Internal Auditor Training Administrative Staff 28
uality Managemen 1SO 9001:2015 J% ISO 14001:2015 PY&ig# £ 3l (All Ranks)
Protecting Yourself and Preventing Sexual Harassment New Administrative Staff
2 v
27 | Self-Development (R 5 R L M ER (All Ranks) 35
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